County Clerk’s Standards

TOPIC:
SUB TOPIC:

Introductory Statement:

Legal Reference(s):

Best Practices:

Tax Management
July Abstract Certification

On or before July 15 of each year the county clerk is required to prepare,
certify and forward the abstract of assessment rolls, 16/20M abstract of value,
tax, levy and new improvement total of value by subclassification to Director
of Property Valuation.

Where do | find this information?

You would find this information in the County Clerk’s Handbook from
Kansas Department of Revenue, Division of Property Valuation (PVD) and on
their website. The calendar is on page 10.1 and detail information on page
40.1.

Why do | need to do this!
This act is required by Statute for the County Clerk to complete.

Here are the Duties...

Prepare, review and certify each the July value of assessment rolls of your
county, the 16/20M abstract and new improvement values by
subclassification.

K.S.A. 79-1604
K.S.A. 79-1466 & 1467 (Appraisers)

Go to your County Clerk’s Handbook from PVD. Check the calendar for
when things are due — page 10.1 to 10.9. PVD usually updates any changes in
the calendar. Mark them on your calendar or some place you use all the time
so it is in front of you to remember when you glance at your calendar or your
special place.

Your Appraiser will certify value to you by June 15™. Each county has
different programs to help with this task. Check with your programmer or
counties with the same program if you do not know or remember how to do
the July Abstract. If your programmer provides training please attend. If the
state provides training please attend.

Each programmer provides 16/20M abstract reporting. Use them as a line of
information.

Each programmer provides New Improvement reports. Use them.



Instructions on how to complete your July Abstract, 16/20M Abstract, and
New  Improvement report can be found on line at
www.ksrevenue.org/pvd.htm see next page.
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You can go in and review the directions for the July Abstract. Don’t be afraid to print them if you need to.
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See the highlighted area...click on it for the July Abstract.
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Insert your Username & Password...if you have forgotten it contact PVD.

This screen with take you to your July Abstract screen. Use your directions from there.
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Here are the 16/20 M information...follow instructions. If you click on the line right above the highlighted

area it will take you to the Excel format of the 16/20M abstract.
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Same thing here. This is for the Neighborhood Revitalization Report due at the same time as the July
Abstract and 16/20M Abstract. Click on the highlighted area for instructions and the line directly above for
the form.

Complete and email the July Abstract, 16/20M Abstract and the Neighborhood Revitalization Report on or
before due date.

Sample Forms, Letters and Other Reference Material:
www.ksrevenue.org/pvd.htm Takes you right to the site.

Background: Review the detail of K.S.A.’s on page 43.1 through 44.2 to understand your 16/20M Abstract
and Neighborhood Revitalization Report.

Review directions on line for the July Abstract.

Sources:
Books:



County Clerk’s Handbook Division of Property Valuation

Requirements. Prepared by the Abstract Section Technical Support Bureau
Web Sites:

www.ksrevenue.org/pvd.htm

Organizations:
Property Valuation Department

Programmers



